COVER LETTER
JOB APPLICATION

Dear Sir or Madam,
I am pleased to have the opportunity to apply for the post of ( Registry Assistant ) I am interested to apply due to my Educational field. I will comply with all the formulated rules and will implement all the assignments being given by seniors and assure you that enough efforts will be devoted toward my job, I am suitable for your vacant post Wish you consider my Application that will be your kindness Accordingly; I attached my CV for your consideration and application for the mentioned post; I hope you will find my CV suitable as per your requirements for selection to fill your vacancy. I am prepared for the opportunity to have an interview with you and the details will be spelled out.
Sincerely yours,  
Mohammad Tawoos Farzad
Afghanistan, Kabul 5th District 
0784625371-0783498340 | Email: tawoosfarzad@yahoo.com
personal data 





          
      
                                                                                                                                                                                       
· NAME                                         Mohammad Tawoos Farzad 
· Father’s Name:
            Abdul Qudoos   

· Date of Birth:                            1989
· Place of Birth: 
           Kabul-Afghanistan  

· Gender:                                        Male

· Marital Status: 
             married 
· Nationality:

              Afghan

· Present address:

 Kabul – Afghanistan 

· Permanent address:                 Kabul -  Afghanistan
work experience

1- Aid Coordination Specialist –Aid Management Directorate -Ministry of finance July 2019 -2022
2- UN agency portfolio focal point in Aid Management Directorate-Ministry of Finance
· Effective donor coordination and dialogue through DCD, CDC, and Portfolio reviews (34 bilateral, 4 multi-lateral including TFs, 11 UN agencies, and 4 other funds)
· Ensuring comprehensive, timely, and reliable data on aid through the Development Assistance Database (DAD)
· Harmonization and alignment of priorities through DFAs, FAs, and bilateral negotiations
· Implementation and monitoring  of aid effectiveness commitments under the Aid Policy framework
· Project coordination through both on and off-budget mechanisms

· Allocation and Managing with ODA (Official Development Assistance)

· Mobilization with ODA (Official Development Assistance)
· Create specific fund code and special code to line ministries to transfer foreign Aids 

· Cover all these operations and work in our office with AMP, DAD, DCD, DCR, DFA, DP, NPP and TMAF
· Meeting Coordination with line ministries 

· Give comments and feedback to Foreign Aids negotiations Summery drafts

· Coordination and share comprehensive internal and foreign documents 

· Arrange meeting, prepare agenda, and coordinate agreement document conditions with Country of Germany 

· Worked with Germany Donors and Agencies (GIZ, KFW) as well at MoF
· Worked with different media centers ( Radio, television, and Newspaper – from 2009-to 2019 

· Bachelor of Economics -2010 to 2015
· Paghman high school.
education background & achievements 
· Prepared New(2021-2025) Aid Management policy of the Aid Management Directorate at the ministry of finance 

· Graduated from the CIT Program from Behzad Institute of Information Technology (2013). 

· Graduated from DIT from Neda center in Kabul (2014).

· Graduated from Ataroud  computer and English Academic Center in Kabul (2015)

· Graduated of Accounting Program from Behzad Institute of Higher Education in Kabul (2015)
workshop & training 
· Risk Management Awareness Program

                     kardan university                       2016

· Accounting program                    

                                    kardan university
                    2016

· Business Communication and Employability skills                           USAID Kabul    
                    2016

· General Banking Training Program


                     kardan university
                    2017 

· Human Trafficking                                                                                         Hela Organization                       2015
· Monetary policy                                                                                              Afghanistan Center Bank          2018
· Forum on Successful Project Design and Implementation                Asian Development Bank           2020

· 20th Roundtable on Capital Market and Financial Reform in Asia Confirmation of registration     2020
· Cool edit program                                                                                          NAI Organization

· Radio production                                                                                            NAI Organization
Languages
·  Pashto (Native)

·   Dari (Excellent )

·   English (Excellent)
COMPUTER PROGRAMS 
· Microsoft office 

· Computer introduction. 

· Scanner, digital sender, and other electronic items.

· Internet surfacing. 

· Software and hardware installations (windows etc.)
· Photoshop

· Cool Edit

· Adobe Edition

·  Premiere


