
Application 
From:              (Abdul Malik Imran)

Position:         (Security Supervisor)
To:                     (   MSH  ) 

Vacancy”:      (R3196)
Contact NO:   (0708199606    0749129191
Dear S/M:

I am writing to apply for job in your department, I Have enclosed my Full CV with this letter. If there is any other information, please you require me please don’t hesitate to contact me and I Will not forget Your Amiability in My Life
. 

I look forward to your reply 

Yours truly,

Abdul Malik Imran
[image: image9.jpg]


[image: image10.jpg]N '\\\\\\\,\\\\\

N b

J
DR 3
&\ ST




[image: image11.jpg]Islamic Republic of Afghanistan / National Identity Card

ID Number 1399-1100-55534
Name SURNAME
Abdul Malik IMRAN

Place of Birth Date of h
2

Helmand -
Date of Issue ’ Gmd!l‘ i 4 !! y . ‘ ;
23/01/2021 U*v rryy

I<AFG13991100<255534<<<<K<K<K<LKLKLK
9104222M3101230AFG<<<<LLLLLKLKD
IMRAN<S<ABDUL<MALIK<<LLLLLLLKLKLKL





    Father Name:
    Abdul Satar.
    Date of Birth:
    1991
    Place of Birth:
    Lashkargha city Helmand Province Afghanistan.

    Sex:
    Male.

    Nationality: 
    Afghan.

    Native Language:
    Pashto.  

    Marital Status: 
    Married.

    Present Address:
    Lashkargha city Helmand province Afghanistan
    Phone number:            070 8 199606 – 0749129191
    Email Address:             abdulmalikimran120@gmail.com
  Objective:

    To find suitable position in a dynamic organization where I would be able to utilize my   

    Expertise and knowledge and the same time have opportunity to update them.


Qualifications:

	Degree/Certificates
	University/School
	Session

	Bachelor in ARTs in Pashto Language and literature
	Kabul University
	2016

	Student Of Medical Faculty
	Helmand


	2023

	Collages 14 Pass 
	Teacher Collage
	2013

	High School Certificate
	Lashkare Bazar Gharbi High School
	2011

	English Language Certificate (Advanced level)
	Pearl English Language Institute Lashkargha Helmand
	2010

	MS Office & internet Package Certificate
	Lemar Course Kabul
	1393


Computer Skills:  



Work Experience:
 

1) I have worked with ORCD as Admin /HR Officer  and for 3 Years in Helmand.
2) I Have worked as Head of Office with ORCD for Three months in Helmand.
3) I Have Worked Admin/HR/Logistic for Two Year with ORCD Afghanistan.
4) I Have worked as admin officer with Haji Mohammad Isa Private limited construction company for six months.

5) I Have worked as a teacher for 2 Years in Middle Boys School.
6) I Have worked as surveyor for 7 months with R.V.A.
7)  I Have Worked with BRAC as CBHC Officer for 8 Months in Helmand.
9 I Have Worked with BARAN/OHPM as CBHC Officer in Helmand for 5 Months.
10 I Have Worked with OHPM as CBHC Officer+Cluster Supervisor for 5 Months in Helmand Province.
       11: Worked as CBHC Officer with MSH, s DHOs as Supervisor in BPHS Implementer.

Trainings: 

1. Participate in Management and Leadership training for 12 Days in Kabul University.

2. Certificate for Two weeks training on Proposal Writing in Kabul University.

3. Certificate attended a workshop on Nonviolent communication for 12 days in Kabul University

4. Certificate 2 day on human rights in (DRC) in Kabul

5. Certificate for 35 days about teaching training in lashkergah.
6. Appreciation Letter for Operation (Admin/Logistic Finance from ORCD Afghanistan.
7. I Have Attended in Nonviolent Communication Workshop NCPR Kabul. 
8. I Have Attended in CBNC TOT 3 Days in Ghazanfar Institute Kabul.
9. I Have Attended in TOT of CHW Data Base Use and CAAC Survey3 Days in Ghazanfar Institute Kabul.
10 I Have Attended in High Impact Interventions (HIIs) 3 Days TOT Training in Qandahar South Region     Hospital
10. Certificate 3 day on IPC from (IRC) in Helmand

11. I Have Attended in GBV TOT for 5 Days in UN Compound from UNICEF.
12. I Have Attended in SBC TOT for 3 Days in UN Compound from UNICEF.
13.  I Have Attended in Covid19 TOT FOR 2 Days in Herat 
14. I Have Attended in CB-DOTs Training for 3 Days in MSH Sub Office in Helmand.
Languages & Skill: 
	S/No
	Language
	Read
	Write
	Speak
	Understand

	1.
	Pashto Native
	Fluent
	Fluent
	Fluent
	Fluent

	2.
	Dari  
	V Good
	V Good
	V Good
	V Good

	3.
	English
	Good
	Good
	Good
	Good


Hobbies:

· Reading and writing of good books.

· Playing Cricket.
· Using Radio.
· Traveling.
References: 

1. Wali Wollah Kakar
    HR Officer OHPM Helmand BPHS 
    Email Add: ohpm.helmand.pm@gmail.com
    Phone # 0703995251
2. Dr Hidayatullah Mullakhail

    M&E Consultant MoPH/HSS/GF 

    Email Add:  hidayet_100@yahoo.com
          Phone# 0799231930- 0784719626
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HUMAN RESOURCE DEPARTMENT
Employment Contract
This agreement describes the terms and conditions between OHPM and employees. It incorporates the entire
understanding between both parties — OHPM and Employee- regarding the services to be rendered by the employee based
on the personnel and compensation policies of the organization. By signing this agreement, both parties confirmed
acceptance of the terms, conditions and all relevant organizational policies, which are applicable as OHPM rules and
regulations. OHPM s currently implementing Sehatmandi project in Paktika, Kapisa and Helmand province under
performance —based contract mechanism funded by the UNICEF/WHO with Other Vertical project. Hereby, OHPM enters
in to the contract with the employee as per the below terms and conditions:

1. Summary: Your employment with OHPM is a result-oriented contract method that focuses on the outputs, quality, or
outcomes, contract extensions, and/or contract renewals to the achievement of specific, measurable performance
standards and requirements.

Employee ID OHPM-HELM-866

Name: Abdul Malik Start Date: 1st Feb, 2022

Position: CBHC Officer / Cluster supervisor Expiration Date: 30th June, 2022

Duty Station: HELM Sub Office Project Title: Helmand SEHATMANDI
Salary (Currency) S 440

2. Duration of the contract: This contract starts on 1%t Feb-2022 and shall be valid up to 30" June, 2022; upon availability
of budget from Donors /Government for the above-mentioned project, your supervisor’s satisfaction and the outcomes
of your performance.

3. Job Title: You are employed as (CBHC Officer / Cluster supervisor) reporting to (Deputy Technical Manager) The
ToR/Job Description, and performance indicators for this position are attached to this contract.

4. Duty Station/ Place of Work: The official location for this post is OHPM Helmand (HELM Sub Office). OHPM may request
you, hawever, to work at such other locations on a temporary basis as the organization may from time to time requirc
and Employee may also be asked to carry out other duties for the Employer, which may not be stated on the Employee’s
Job description agreement. In additions, you may be required to travel throughout Afghanistan in order to fulfill the duties
under your employment.

5. Remuneration: You are entitled to be paid an amount of $ 440 (Four Hundred Forty USD Only) and your salary will be
paid monthly. Your rate of pay will be reviewed regularly, but will not necessarily be increased as a result of the review;
but may decrease if the performance is not satisfactory. You are entitled to be reimbursed for all reasonable expenses
approved by your line supervisor and properly incurred in the performance of your duties in accordance with OHPM rules
and regulations. A copy of the rules and regulations is available at Sub office, and shall be provided to you upon signing of
this agreement. OHPM reserves the right to amend, vary or alter the policy on expenses and activities at any time. Other
benefits of the employee depend on budgetary allowances of the particular project to which the salary of this employee
is charged.

6. Local Tax: The employer (OHPM) is authorized to deduct all applicable taxes on employee income which is eligible for
payment of taxes in line with the Afghanistan Tax Law. All payments shall be made in local currency AFN. In case of delayed
on donor’s/ sponsors instaliments, employee agreed to show patience and understanding of OHPM’s payment conditions.
7. Protection Against Sexual Exploitation and Abuse: The involvement of Health workers in acts of sexual exploitation
and abuse is a grave violation of our responsibility to do no harm and to protect people affected by crises, OHPM is firmly
committed to protect all the staff from sexual exploitation and abuse, in case any health worker is involved in such PSEA
cases OHPM will terminate his/her contract affectively.

8. Official working Hours:

Your official working hours are 40 hours per week. The official working hour starts from 08:00 AM until 04:00 PM.
(Saturday to Thursday) unless otherwise changed or arranged by OHPM management. During month of Ramadan official
working hours are 30 hours per week. You may be required to work additional hours as may be necessary or appropriate
from time to time to enable you carry out your duties properly and completely. You will not be necessarily entitled to
receive additional remuneration for work outside your normal hours; unless otherwise advised by OHPM management.

9. Probationary Period: Your probationary period is for three months’ effective start date of the contract until (three

months from the start of the contract.)
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10. Other Benefits (Leave/ Holidays): OHPM’s leave Year runs from 12 Dalwa-1400 to 09 Saratan-1401 according to the
Hijri Shamsi Calendar. You are entitled to: a) public holidays; b) 18 days’ annual leave; c) 3 days’ sick leave; d) 3 months’
maternity leave. This is the responsibility of the staff to take their leave before end of year contract, no leave balance will
be carried forward to the next year.
11. Termination of Contract: Should you choose to leave OHPM, you must give a one-month advance notice to your
supervisor and you must bear in mind that you will not be allowed to use your total untaken/ unused leave during your
one-month notice of the termination of your employment service. According to the organization requirement all the
documents, assets and other related information must be submitted to your supervisor or anyone assigned by the project
manager. Your salary or other benefits (if) will be paid to you after employment clearance form and approval of OHPM
management.
12. Disciplinary and Grievance Procedures: OHPM’s disciplinary policies and procedures are set out in the operational
manual. In case of violation against OHPM rules and regulations and in case the project targets are not achieved for two
consecutive quarters, OHPM may consider disciplinary actions in form of verbal and/or written warnings; or immediate
termination, in case of gross misconduct.
13. Protection Against Sexual Exploitation and Abuse: The involvement of Health workers in acts of sexual exploitation
and abuse is a grave violation of our responsibility to do no harm and to protect people affected by crises, OHPM is firmly
committed to protect all the staff from sexual exploitation and abuse, in case any health worker is involved in such PSEA
cases OHPM will terminate his/her contract affectively.
14. Confidentiality:
a) You shall not, during your employment contract and within one year after its expiration, disclose any confidential
information relating to the services/ performances without prior written consent of OHPM.
b) Any studies, reports, and materials provided by this contract are belonging to and remain the property of OHPM.
c) During the employment period the employee will not carry on any other employment, business, political or other
activity, paid or unpaid, which competes with or conflicts with his/her employment by the employer.
14. Final Term: This contract takes effect in substitution for all previous agreements, contracts, and arrangements,
whether written or verbal, or in any other form implied between OHPM and you relating to your employment, all of which
contracts, agreements and arrangements wilt be deemed to have been terminated by mutual consent as from the date of
commencement of your employment undef this contract. For further details, please refer to OHPM operational manual.
The Employer (OHPM) and the Employee Hereby declare that they understand thoroughly the above provisions and agree
to sign to abide by such provisions. They'shall each retain a copy of this contract for future reference.

Read and Accepted by Employee:
Name: Abdul Malik

Date: 1st Feb, 2022

Signature:

Prepared by Human Resources Depaftment;
Name: Wali Ullah Kakar
Title: HR Assistant
Date: 1st Feb, 2022
Signature:

Checked by Admin/Finance:
Name: Mohammad Tahir Timory
Title: Deputy Admin/Finance Manager
Date: 1st Feb, 202230th June, 2022
Signature:

Approved by M&E/ Performance Manager
Name: Dr. Mir Mohammad Usman Sadat
Date: 1st Feb, 2022

Signature: S
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Breach of Rules and Regulations: proven fundamental breach or divergence from the
organization's Rules and Regulations may cause disciplinary actions including summary
termination and prosecution in Courts of Law

Duties and Responsibilities: A detailed job description outlining all your duties and
responsibilities shall be given to you by your immediate supervisor

Guarantee Bond: You shall be required to execute and return guarantee bond forms duly
completed and signed by a bonafide Guarantor who shall be the principal point of reference
for the organization liable for your conduct in the course of the contract

Transfers As organizational requirements, you might be transferred to any location in
Afghanistan any time

14 This contract may be renewed, extended or amended by ‘mutual agreement.

If you are accused of committing any crime, your [Wages] and benefit shall not be paid until
you are under arrest. detention or prosecution

16 In the event of a conflict between translated versions of this contract in languages other then

If

English, the English version shall take precedence

Termination Notice: After confirmation of contract, either party i.e. (employer or employee)
may terminate the services by giving a notice period of one month, salary in lieu of notice,
except In event of summary termination and or subject to the duration of the project with
availability of the project fund

e You shall obtain all necessary clearance prior to departing duty station

you agree to the terms of this contract, please sign the duplicate copy of this letter to show

acceptance of our offer and return the original to Human Resource Department, Country Office.

For BRAC Afghanistan

1Y nif)enntracrt mav he renewar avtandad Ar amended hu'mitiial anrasment
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AFGHANISTAN

EMPLOYMENT AGREEMENT

This employment agreement is between Organization for Research & Community Development (ORC D) hereinafter referred to as employer located at 3% street of
Shaheed Square, Kabul, Afghanistan and (Abdul Malik Imran) S/O (Abdul Satar) citizen of Afghanistan, referred to hereinafter as employee. have agreed to
this agreement on the following terms:

Note: This agreement overrides all previous employment agreement. whether written or verbal. between the employee and employer.

1. TERMS OF REFERENCES:

There is three (3) months probationary period for all new staff.

Grant to be charged: Total salary has been charged to PPP

il -

Employec’s Job Title: Admin/HR Officer

D.  Employee's Supervisor: , Project Manager

2. AGREEMENT DURATION:
I'he employer agrees to employ the employee as (Admin/HR Officer) for (100%) of his time tor a period of 36 Months starting on (June 12, 2017) and ending on

(Junc.12, 2020).

3. EMPLOYEE'S DUTY STATION:

The employee’s usual place of work will be (Provincial Office, Helmand) but the employee may be asked to working such other places as the employer request. The
employee may also be asked to carry out other duties asked by the employer, which may not be stated on the employee’s job description.

4. SALARY:

The employer will pay to the employee the sum of (33667 Af) per month as gross salary on the last working day of each month. No third party may benefit from this
agreement. Cost related to daily phone calls, routine pick and drop from office to residential area and accommodation during nights are to be paid by employee.

5. TERMS OF RESIGNATION:

Either party may end the agreement by given (20) days’ notice in writing. The Employer may terminate the agreement without any prior notice and without paying
salary in any case of series misconduct, as stated in the operational manual.

At the end of the employment, the employer is entitled to retain from the employee’s final salary any outstanding advance.

6. ABIDE AGREEMENT:
The employer & the employee both are agree to abide by all terms in this agreement. To comply fully and promptly with all direction received from the employer’s
management or from the employee’s Supervisor and to satisfy & apply all of the employer’s policies and procedures.

7. OFFICIAL WORKING HOURS:

ORCD working hours are (7) hours per day and (40) hours per week. The employee will be asked from tume to time to work beyond these hours. The employee will not
receive additional pay or time off for overtime worked unless the employer spex ifically agrees it at the time of the request.

Any change in office timing due 1o the seasons of the year will be announced duly.

8. LOCAL TAX:

Tax should be withholding according to Afghanistan tax law

9. ANNUAL LEAVE:

The employee is entitled for twenty (20) days annual leave per year. Unused leave days cannot be compensated
10. SICK LEAVE:

The employee is entitled for six (6) days sick leave per year. Note: Leave cannot be accumulated from one year to another year.

11. PUBLIC HOLIDAYS:
ORCD staff is entitled for any national holiday announced by the Afghan government and should be approved by the ORCD Managing Director.

12. CONFIDENTIALITY:

During the duration of the employee’s work he/she will come across confidential information and materials. No confidential information and material should be disclosed
to any person unless where requested from the employee’s supervisor for a matter connected with the employment.

13, AVAILABILITY OF FUNDS FROM DONOR:

ORCD will pay the employee only if it receives ﬁmWEmp.quee has no right to ask for salary before funds are received from donor.

Employee Name & Sign:

HR Department:

Finance Section:

Approved by:
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